Math Department Exam Policies (Effective FA26)

Makeup Exam Policies

e The Math Department offers a makeup exam for students who are unable to take the
Regular midterm exam. The Makeup exam will typically be scheduled during the
evening, on a different day than the Regular exam.

e Makeup exams are offered only once and will not be rescheduled.

e Students who have already completed the Regular exam are not permitted to take
the Makeup exam. Doing so will result in a score of zero and may constitute an
Academic Integrity violation.

e Students who miss both the Regular exam and the Makeup exam without an

approved excuse will receive a score of zero.

e To be eligible for a makeup exam, students must:
1. Contact their instructor to inform the instructor that they are signing up for the
Makeup exam and provide them with the reason for the request.

2. Submit a makeup exam request using the department's online form by the
published deadline in the course syllabus.

3. Provide any documentation supporting their request.

Who May Take The Makeup Exam?
Students may take a makeup exam under the following circumstances:
¢ University-approved absences

o Examplesinclude, but are not limited to: Official class conflicts, evening
exams for other courses, religious observances that occur on the date and
time of the scheduled exam, required travel for a university-sponsored
activity.

o Students should be prepared to provide documentation. However, providing
documentation does not guarantee approval.

¢« Non-university-approved absences

o At most, students may be permitted one makeup exam without penalty
during the semester for a non-university-approved absence.

o Additional makeup requests without a university-approved reason may be
permitted, but will receive a penalty.

How and When to Request a Makeup Exam




e Students must submit a makeup exam request through the Math Department's
online request form. The student must include the reason for needing a makeup
exam and provide any required documentation.

e Students should assume that if approved, they will be scheduled for the Makeup
exam that is listed in their course syllabus. If the student also has a conflict with
date and time of the Makeup exam, the student should include that information in
their initial makeup exam request.

Deadlines

e Requests submitted by 11:59pm on the day before the Regular exam will be
reviewed before the Regular exam begins.

e Requests submitted from 12:00am until 6:15pm on the day of the Regular
exam may not be reviewed before the Regular exam begins.

Request Decisions

After the request has been reviewed, both the student and the instructor will receive an
email with one of the following decisions:

e APPROVED - The email will include the date, time, and location of the Makeup
exam. If the assigned Makeup time conflicts with another academic obligation, the
department will assign an alternate time. Again, the student should include any
information about conflicts with the Makeup exam in the initial makeup exam
request.

e PENDING ADDITIONAL DOCUMENTATION - Additional documentation is required
before a decision can be made. The student should assume the current request is
denied and should resubmit their request with the requested documentation.

o DENIED - The student may still take the Makeup exam, but a penalty will be applied.

Students who have questions about the policy, wish to appeal a decision, or are unable to
submit a request before 6:15pm on the date of the Regular exam should contact the course
coordinator. Contact information for course coordinators can be found on the Math
Department website as well as in the master course syllabus for each course.

Student Instructions for Exams

e Prior to the start of any exam, students must remove all headphones, earbuds, any
type of watch (including non-smartwatches), and any other electronic devices that
they have on/with them.

e Students are only permitted to use a calculator if one is approved for the course
they are enrolled in. Only the approved calculator for this course is permitted.

¢ Allitems must be placed in a backpack or bag. Students without a backpack or bag
must surrender these items to the exam proctors, who will keep the items at the
front of the exam room. Phones may NOT remain in any pockets.



¢ Students should place backpacks and bags in the row in front of their seat. To allow
space for bags, students should avoid sitting in the front row of the room or seat
section.

e All students are expected to bring a physical photo ID (Penn State ID, driver's
license, passport, or other government-issued photo identification) for identity
verification.

e Students may not have scratch paper, cheat sheets, note cards, or formula sheets
unless explicitly permitted for their exam. If formula sheets are given, students must
hand them in with their exam. No documents or written information from the exam
may leave the exam room with the student.

Regular and Makeup Exam Schedule for FA26
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